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ITo/tokeHMe 0 IIKOJIbHOM OMOIMOTeKe
MOY Pomaunosckas COIIl PomaHnoBckoro paitoHa CapaToBcKoOM 00/1aCTH
umenu .B. CepelieHKO 1 eé hpuimaioB

1. O6uIMe MOTOKEHUS

1.1. Hacrosiiee IlososkeHne O MIKOJIBHOM OMOIMOTEKe (masee - TIOJIOSKEHME)
perjaMeHTUpyeT pAesaTeabHoCcTb Oubmmoreku MOYVY PomanoBckags COII umenu W.B.
CepellieHKO 1 e€ GuamaoB (manee — IIKOJA).

1.2. HacTosiiee mnosioskeHne pa3paboTaHo B COOTBeTCTBUMU ¢ DemepasbHbIM 3aKOHOM OT
29.12.2012 N¢ 273-®3 «0O6 o6pasoBanuu B Poccuiickon Depepauym», MIpUKa3OM
Munkynbtypel or 08.10.2012 N° 1077 «O6 yrtBepskmenun Ilopsimka yyera JTOKYMEHTOB,
BXOJISIIIIMX B COCTaB 616/mMoTeyHoro Gouaa» ¢ yuetom nmucbma Mumno6pasoBanus ot 23.03.2004
N° 14-51-70/13 «O IlpumepHomM TOJIOKeHMM O OuUOIMOTEKE O06Ie06pa30BATEIHHOIO
yupeskgenus», Merognueckux pekomenmanuii GI'BHY «HIIB um. K.[. YummHCKOro» oT
31.05.2017, pekomenpaumii MunkyabTypet  oT  12.09.2017 mo  pabore 6MOGAMOTEK C
IOKYMEeHTaMU, BKIIOUeHHBbIMU B (pefiepasibHbIN CIMCOK 3KCTPEMMUCTCKUX MaTepuasioB.

1.3. bubmmoreka sgBJgeTCSI CTPYKTYPHBIM IOApasfesieHueM  00Opa3oBaTe/bHOM
opraHmMsaluy, CO3JAaHHBIM B IeJsIX obOecreueHMs] IpaBa YYaCTHMKOB 0Opa3oBaTeIbHOIO
nmpoiiecca Ha 6ecriaTHOe MoJb30BaHKe 6M6IMOTeYHO-MHDOPMALIMOHHBIMY PECYPCaMMU.

1.4. Tlopsimok mMoJib30BaHUSI MCTOUHMKAMM MH@OpMaluy, mepeueHb OCHOBHBIX YCJIYT U
YCJIOBUSI MX TIPEIOCTaBJIEHMS OIPENeNSIIOTCS HACTOSIIIMM TIOJIOKeHneM O OubiiMoTeke u
MpaBWIaMy T0JIb30BaHMsI OMOIMOTEKOM, YTBEPKIEHHbIMM PYKOBOAMTEIEM OOpa3oBaTelbHOMN
OopraHu3alum.

1.5. Opraumsaiyst o6¢Ty>KMBaHMsl YYaCTHUKOB 06Pa30BaTe/IbHOIO IPOoLiecca MPOU3BOIAUTCS
B COOTBETCTBMM C MpPaBMJIaMM TEXHUKM O€30MaCHOCTM M IPOTUBOIOKAPHBIMM, CAHUTAPHO-
TUTYEHMYECKMMU TPeOOBaHMUSIMMA.

2. lenn, 3agaum, GyHKIUYU OMOIUOTEKN

2.1. llenu OUOIMOTEKM COOTBETCTBYIOT IIe/iIM OOpa30OBaTeJbHOV OpraHu3aluy U
BKJIIOUAIOT B ce6st B TOM umciie: hopMupoBaHme o0I1ei KyJIbTypPbl TMUHOCTM OOYUAIOIIMXCS Ha
OCHOBe YCBOEHMSI COZieps>KaHMsI OCHOBHBIX 00I1e00pa30oBaTe/IbHbIX MTPOrPamMM, UX afanTaius K
SKM3HM B OOIIECTBE, CO3IaHMe OCHOBBI [IJIT OCO3HAHHOT'O BhIOOpA ¥ IMOC/IEOYIOIIErO0 OCBOEHMS
nmpodecCMoHaIbHbIX ~ 00pa30BaTeJIbHbIX  MPOTpaMM, BOCIUTaHME TpakAaHCTBEHHOCTH,
TPYAOJII0OMS, YBasKeHUsI K ITpaBaM ¥ CBOOOJaM uesioBeKa, JIIOOBM K OKpPYsKarolleil Mpupose,
Ponuue, cembe, (hopMupoBaHue 3MO0pOBOTO 06pa3a SKU3HM.

2.2. 3agauamu 6MOIMOTEKM 06Pa30BaTEIbHOV OPraHU3aLMY SIBJISTIOTCSI:

e oObecrieyeHyre yyaCTHMKAM  OOpasoBaTeIbHOrO  Ipolecca -  OOyYaromMMCs,
neJarormyeckum paboTHUKAM, pOAUTENSIM (3aKOHHBIM MPeICTaBUTEISIM) OOyYalommXcs (Iajiee
- MOJIb30BaTeJISIM) — OOCTyIa K MH(OpMAaIuy, 3HaHUSIM, UOESIM, KYJIbTYPHBIM II€HHOCTSIM
MTOCPEACTBOM MCIIO/Ib30BaHMs OMOIMOTEeUHO-MHGDOPMALIMOHHBIX PeCcypcoB 0Opa3oBaTebHOM
OpraHu3aIuu;

e BOCIIMTaHME KYJbTYPHOI'O M TPa’kJaHCKOTO CAaMOCO3HaHMS, ITOMOIIb B COLMaIM3aIn
00YUaroIIerocs, pasBUTUM €ro TBOPUYECKOTO IMOTEHIMAIa;

e TIpUBJIEUEHME OOYUAIOIIMXCS K CUCTEMAaTUYECKOMY UTEHUIO YUeOHOM, XYO0KeCTBEHHOM,
HAy4YHO-TIONYJISIPHOM JIMUTEPATYPhI;

e CONIEVCTBME Pa3sBUTHUIO ITO3HABATEIbHBIX MHTEPECOB M CIIOCOOHOCTEN 00YYarOIINXCS;

e GdopmMpoBaHME HABBIKOB HE3aBUCUMOTO OMOJMOTEUHOTO IOJIb30BaTessI, OOyYeHue
MTOUCKY, OTOOPY ¥ KPUTUUECKOM OlLieHKe MHGOpMAIINN;

e CONENCTBME TeJarorMyeckuM pabOTHMKAaM B Tombope HayYHO-METOIMYECKOM
JIUTEpaTypbl, MHGOPMMUPOBAHME O HOBBIX MOCTYIUIEHUSIX B OMOIMOTeUHbI (OH/T;



e COBEpIIEHCTBOBaHME IIPEIOCTAB/ISIEMbIX OMOJIMOTEKOV YCIYT Ha OCHOBE BHEIpPEHMS
HOBBIX MH(POPMAIMOHHBIX TEXHOJOTUN M KOMITbIOTEpM3aIny 6MOIMOTeUHO-MHMOPMAIIIOHHBIX
IIpoIIeccoB, GOpMMUPOBaHME KOMPOPTHOV OMOIMOTEUHON CpEeIbl.

2.3. BubnmoTeka BbITIOTHSIET caenytole GyHKIUN:

2.3.1. ®opmupyet GoHa O6u6IMOTEeUHO-MHPOPMALIMOHHBIX PECYpPCOB 00pa3oBaTeIbHON
OpraHM3aIuu:

e KOMIUIEKTYeT OCHOBHOM (OHHA  yueOHBIMM, XY[IOKECTBEHHBbIMM, HAayUHbIMH,
CIIPaBOYHBIMM, TIEAATOTUYECKMMU Y HaYUYHO-TIOYJ/IIPHBIMM TOKYMEHTaMMU;

e YUYaCTByeT B KOMILUIEKTOBAHUM CIELIMAIN3UPOBAHHOTO (OHIOA yYeOHMKAMM U3 4ucia
BXOASIIMX B (emepasbHbIM IMepevyeHb YUeOHMKOB, OIMYIIEHHBIX K WMCIIOIb30BAaHUIO IIPU
peajm3aly MMEIOIIMX TOCYJAapCTBEHHYIO aKKpeAUTAlMI0 0Opa3soBaTebHbIX IPOrpaMM
HayaJIbHOT'O OOIIero, OCHOBHOrO O0OIllero, cpegHero oOIllero obpasoBaHMSs, U YUYEOHBIMU
TTOCOOUSIMM, TOTTYILIEHHBIMM K MCITOJIb30BaHMIO TIPY peaam3alny YKa3aHHbIX 00pa30BaTeIbHbIX
MIPOTrpaMM;

e aKKyMyJupyeT (GOHI OTOKYMEHTOB, CO3JaBaeMbIX B 00pa3s0oBaTeJIbHOM OpraHu3aiun
(my6smmMkanmii 1 paboT IegaroroB 0Opa3oBaTe/IbHOVM OpraHm3aliun, JyYIINX HayYHbIX paboT u
pedepaToB yuammxcs u ap.);

e OCYILIECTBJISIET pa3MellieHye, OPraHu3anyio ¥ COXPaHHOCTb JOKYMEHTOB;

e OpraHM3yeT U BeleT CIPaBOYHO-OMOMorpaduyeckuit anmnapar: Kataaoru (aihaBUTHBIN,
CUCTeMaTMUECKMIA), KapTOTeKu (CUCTeMaTUUECKYI0 KapTOTeKy CTaTeil, TeMaTUIecKue
KapTOTeKM), SJIEKTPOHHbIM KaTajor, 6a3bl JaHHBIX 1O MOPOGWIID 0O6pa3oBaTETbHOM
OpraHyu3aLyu.

2.3.2. OcymiecTBisieT IuddepeHpOBaHHOE 610IMOTEeYHO-MH(POPMALMOHHOE
0OCITYKMBaHMe O0YYaOIIXCST:

e IIpPemoCTaB/sIeT MHAOOPMAIMOHHbIE PECYPChI HA Pa3/IMUHBIX HOCUTEJISX;

e OpraHusyeT OOyueHMe HaBbIKaM He3aBMCUMOIO OMOJMOTEUHOrO TI0JIb30BaTeNsl U
noTpebuTesst nHGOpMaIy, COOeMCTBYEeT MHTErpaluy KOMIJIEKCa 3HaHMI, YMEHMIA Y HAaBbIKOB
paboThI C KHUTOM U MH(pOPMAaIIEN;

e OKasbIBaeT MH(POPMAIMOHHYIO MOAIEePsKKY B pellieH!y 3aau, BOSHMKAIOIIMX B IIpoliecce
yueOGHOM, CaMO0OpPa30BaTeIbHON U TOCYTOBOM IeSITeIbHOCTI O0YYaIOIIXCS;

e OpraHM3yeT MacCCOBbIE MEPONPUSITHS, OPMEHTUMPOBAHHbIEe HA pa3BUTHE OOIel U
YMUTATEJIbCKOV KYJIbTYPbI IMUHOCTH;

e COMIENCTBYET IearornyeckM paboOTHMKAM B OpraHu3aluy 06pa3oBaTeIbHOrO polecca
" JOCyTa 00yYarommXcsl.

2.3.3. Ocy1ectBisier nuddepeHIIIPOBaHHOE 61bMOoTeYHO-MH(OPMAIMIOHHOE
00C/TysKMBaHME TIeAAarOTUUYEeCKUX PAOOTHUKOB:

e BBISIBJISIET MH(MOPMAIVOHHbIE TIOTPEOHOCTY M YIOBJIETBOPSIET 3aIlPOChI, CBSI3aHHBIE C
0obyueHreM, BOCIIUTAHMEM O0YYarOIINXCS;

e COHENCTBYET npodeccruoHaTbHOM KOMIIETEHILINU 1earoros, TTOBBIIIIEHUIO
KBasMduKaIym, MpoBeIeHNIO aTTeCTaluu;

e OCYILIECTBJISIET TeKyllee WHGOPMUpPOBaHME (OHM WMHGOPMALMKY, O0O30pbl HOBBIX
MOCTYIIJIEHUI Y TTyOJIMKALINN);

e CIIOCOOCTBYET MPOBEAEHUIO 3aHSITUM TIO (GOPMMUPOBAHNIO MHOOPMAIIMOHHOM KYJIbTYPbI
oOyyJaromyxcsl, SBJAsSeTcsl 6a3on Ojs MpoBeNeHMs MpaKTUUeCKUX 3aHsITUM I0 pabore C
MH(POPMAIMOHHBIMY PECYPCaMN.

2.3.4. OcyiuecTisier InddepeHIMpOBaHHOE 61bmMoTEYHO-MH(DOPMAIMIOHHOE
0OCITYKMBaHMe POOMTEIIEN (3aKOHHBIX MPeICTaBUTeel) 00YyUatoIIMXCs:

e YIIOBJIETBOPSIET 3aIlPOChI MOJIb30BaTeNeN M MHPOPMUPYET O HOBBIX IOCTYIUIEHUSX B
61OJIMOTEKY;



e KOHCYJbTMPYET IO BOIpPOCAM OpraHM3aluy CEeMEHOTO UTeHMsI, 3HAaKOMUT C
mHbOopMaIen 1o BOCIIUTAHUIO JIETEN;

e KOHCYJIBTMPYET II0 BOIPOCAM YUYEOHBIX M3OAHUN IJI OOYUarOILMXCS.

3. OpraHusanus aesITeJIbHOCTY OMO/IMOTEeKN

3.1. OO6iiiee PyKOBOMACTBO [ESITEILHOCTBIO OMOJIMOTEKM OCYILECTB/SIET PYKOBOIUTEIb
06pa30BaTeIbHOM OPTaHM3AINNA.

3.2. HemnocpencTtBeHHOe pYKOBOACTBO OMOJJMOTEKON OCYIIECTBJISIET 3aBedYHOILNiA
610JIMOTEKO, KOTOPbI Ha3HAUaeTCsl pyKOBOAUTEIEM 0Opa30oBaTe/IbHOM OpraHu3alun.

3.3. 3aBemyrolmii 6M6IMOTEKON HECET OTBETCTBEHHOCTD B IpejiesiaX CBOeM KOMIIETEHIINY
32 OPraHM3aLyIo ¥ Pe3yJIbTaThl JeSITeIbHOCTY OMOIMOTEKNA.

3.4. 3aBepmyionmii OMOIMOTEKOM paspabaTbhiBaeT U IIPeICTaB/SIET PYKOBOIUTEIO
06pa3oBaTeIbHONM OpraHu3aly Ha YTBEPXKIEeHMe CJIeIYIONIye JOKYMEHThI:

e IIOJIOKEHME O OMOJIMOTEKE, ITPaBIUJIa IT0JIb30BaHMST OMOIMOTEKOIL;

e TIOJIOKEHME O IUIATHBIX yCJIyrax 6ubImMoTeKu;

e IIAHOBO-OTYETHYIO TOKYMEHTAIMIO.

3.5. B cocTaB 6M6/1MOTEKY BXOINT:

o abOHEMEeHT;

e UUTAJIbHBIN 34T

e OTIeJ YUYeOHUKOB;

e OTHes MHGOPMALMOHHO-61bmMorpadmyeckoin paboTsl;

e MeIyuaTeKa.

3.6. bubnmoreuHo-uHpOpMaIMOHHOE OOCTY KMBaHME OCYILECTBJISIETCSI B COOTBETCTBUM C
IIJIaHaMM paboThI OMOIMOTEKM M PESKMMOM paboThl 0Opa30BaTe/IbHOM OpraHM3alv.

3.7. bubmmorteka BIpaBe MPemOCTAaB/SATh ILJIaTHbIE OMOIMOTEYHO-MH(OPMAIMOHHbIE
YCJIYTH, TIepedeHb KOTOPbIX OIpeaesieTCcsl YyCTaBOM 0Opa3oBaTeIbHOM OpraHmu3alnim.

3.8. Peskum paboThl OMOIMOTEKN OTpemesieTcs OubIMOTEKApEM C YUETOM peskmmMa PaboThl
00pa30BaTeIbHONM OPTaHM3aINNA.

4. YueT NOCTYIJIEHUSA ¥ BbIOBITUSI JOKYMEHTOB 0u0/mMoTeuHoro ¢oxga

4.1. ITpuem nOKyMeHTOB B hOHJ, 6MO6IMOTEKM BKIIOUAET CJIeIYIOIye onepalyn:

e CBepKa TIIOCTYIIEHMII C TIePBUYHBIM YYETHbBIM JOKYMEHTOM (HaKJagHas, aKT),
BKJ/TIOUAIOIIMM CIMCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJIeHME TI€PBMYHOIO  YUETHOrO [JOKyMEHTa [Ji1  IIOCTYIUIeHuin  6e3
COIIPOBOAMUTEJIbHOI TOKYMEHTAaLN;

e DErucTpamys MOCTYIMBIIMX TOKYMEHTOB B PEruMcTpax CyMMapHOIrO, I'PYIMIOBOTO U
ungusuayanbHoro yuera (I'OCT 7.0.93-2015 «bub6mmoreunsii  ¢oug. TexHosorus
dbopmupoBaHUS»).

4.2. Tlpu mOMOHEHNM OCHOBHOTO OMOIMOTEYHOrOo (QOHAA HEOOXOAMMO COOIIOIATh
tpeboBauus denmepanbHoro 3akoHa ot 25.07.2002 N° 114-®3 «O mnpoTMBOIENCTBUM
9KCTPEMUCTCKOM JeSITebHOCTM». [I|OKYMeHTbI, BK/IIOUeHHble B DemepasbHbIii CIIMCOK
9KCTPEMUCTCKMX MaTepuayioB (mamee - @COM), onybMKOBaHHBINM HAa OQUIMAIBHOM CalTe
Mmuntocra (http://minjust.ru/ru/extremist-materials), mpmroOpeTaTb 3ampelieHo, TPU BbISIBJIEHUN
X B GOH/Ie — U3bIMATh U3 TOCTYIIA.

4.3. YueT u 06paboTKa JOKYMEHTOB 616/MoTeyHOrO (hoHIa.

4.3.1. VYuer u o00paboTka [TOKYMEHTOB OCHOBHOrO (oHIZA OCYIIEeCTBISIETCS
MHIUBUAYAJIbHbIM criocoboM. CBefeHMsl O MOCTYIMMBIINMX IMEUAaTHBIX JOKYMEHTaX BHOCSITCS B
«KHnury cymmapHoro ydyera JOKYMEHTOB OCHOBHOTO (hOHIa».

[TocTynmMBIIMM MTOKYMEHTaM IPMCBAMBAIOT MHAVMBUAYAJIbHBIN PErMCTPALMOHHBIN HOMEp
(VHBEHTapHBIM HOMEP WIM MHOW 3HAaK, MPUHSTHIM B KavyeCcTBE PErmMcTPalyiOHHOTO HOMepa,
CUCTEMHBIN HOMED JIJIS1 9JIEKTPOHHBIX TOKYMEHTOB) U IIU(P XpaHEHMS.



PeructpaiyionHsie Homepa M WM@Pbl OTMEYAIOT B PEruMcTpax MHAMBUAYAIBHOTO yuyeTa
IOKYMEHTOB — MHBEHTAPHOM KHUTe, KAPTOTEKe PErucTpaluy raser, SKypHaJIOB, YUYEeTHOM Oase
IaHHBIX.

Bce skseMmuisippl MpUHATHIX M3ZaHuil InTemmentoloTcs. llltemmnens ¢ HaMMeHOBaHMEM
0bpa3oBaTeIbHOM OpraHU3aly JOIKEH ObITh MPSIMOYTOJIbHOM (POPMBI, pa3MepoM He 6oJIblile
yem 1,5 x 4 cm.

[lITemmnenb cTaBUTCS HA 0O0POTE TUTYIBHOIO JIKCTA (P OTCYTCTBUU TUTYJIBHOTO JILCTA
— Ha TepBOM CTpaHMIle TeKCTa IOJ 3arjiaBuem), Ha 17-1 cTpaHuile MOA TEKCTOM B JIeBOM
HIKHEM YTJIy M Ha 000pOTe Kaskaoro InpuiioskeHusi. Ha 6poiitopax u sKypHajax IITEMITe)Nb
CTaBUTCSI TOJIbKO Ha OOJIOKKE MJIM Ha IePBOM CTPaHMUIIE TEKCTa.

CoctraB ocHoBHOro ¢doHga GuKCUpyeTcss B KapTOUHOM asndaBUTHOM KaTajore, B
9JIEKTPOHHOM 6a3e JaHHbIX OMOIMOTEKMN.

4.3.2. Yuer 1 ob6bpaboTKa crenmaausMpoBaHHoro ¢doumga. Crienyaam3upoBaHHbli (POH
YUUTBHIBAETCSI M XPAHUTCS OTHEJIbHO OT OCHOBHOTO 61bmoTeuHoro dhoHa.

YyeT JOKYMEHTOB CIleliaan3upoBaHHOrO GOHIA, KaK MHOTO3K3eMIUISIPDHOM JINTEPaTypPhl,
OCYIIIECTBJIIETCS] TPYIIIOBBIM CIIOCOO0M U OoTpaykaeTcs B « KHure cyMmMapHOTro y4yeTta yuyeGHOTO
dboHIa» 1 B KAPTOTEKE PETUCTPAIMOHHBIX KapTOUEK.

Ha kaxpoe HauMeHOBaHMe JOKYMEHTOB CIelMaJM3MpPOBaHHOTO GOHZA 3aBOAUTCS
OTHe/NbHAs yuyeTHas Kaprouka. Kaprouku c¢ O6ubimorpadguueckum omnucaHueM W3HAAHUIM
yueOHMKOB PaCCTaBJISIIOTCSI B YUETHYHO KapTOTEKy IO KJjaccaM, a BHYTPM KJIACCOB — IIO
andaBuTy Gamuanii aBTOPOB MM 3aryiaBuid. [Jis KOHTpOJISI 32 COXPAHHOCTBIO YUYETHBIX
KapTOUeK OHM PErucTpupyroTcs B « KypHase perucTpaluyy yYeTHbIX KAPTOUEK YUeOHUKOBY.

TexHunueckast 06pabOTKa JOKYMEHTOB IIpeayCMaTpUBaeT CJIeIYIOIIe ONepalun:

e TIPOCTaBJIEHME Ha KaXXIOM HOOKYMEHTEe IITEMITeNIT OMOIMOTEKM B COOTBETCTBUM C
MyHKTOM 4.3.1 HacTOSI1Iero Moa0oXKeHNs;

e U3TOTOBJIEHME U MPUKpeIUIeHNe K JOKYMEHTY macropTa yuebnuka. [Tacmopt yue6HMKa
MIPUKJIEVBAETCS Ha MTOCJIeIHEN CTpaHuile yueOHMKa. 3ar0JHIeTCs IIPY BbiAaue YMTaTeo.

Yuer cnenuaan3MpoBaHHOro GoOHAA TMpeaycMaTpuBaeT OTpakeHMe ero cocTaBa B
CIIpaBOYHO-6MOMOrpadnUeckoM amnmapare O6MOJIMOTEKM, B TOM uucC/ie B 3J€KTPOHHOU 6ase
IIaHHBIX.

4.4. BbIObITHE JOKYMEHTOB OMOIMOTEYHOTO (OHAA.

4.4.1. TIpmumHbI, IO KOTOPHIM AOKYMEHT MOXXET OBbITb BbIBEJIEH U3 COCTaBa OMOIMOTEUHOTO
(dboHa, BKIIIOUAIOT B TOM UMCJIe BETXOCTb, Ae(eKTHOCTh, YCTapeaOCThb MO COAepsKaHnio, yTpaTy,
BK/IIOueHne B DemepasbHblii CIIMCOK 3KCTPEMUCTCKUX MaTepuasoB. VicKioueHne NOKyMeHTa
13 6ubMoTeuHoro hoHIa MPOBOAMUTCSI HA OCHOBAaHMM aHajIM3a cocTaBa 6ubmoTeyHoro dhoHaa
" Pe3yJIbTaTOB €ro MPOBEPKN.

4.4.2. Tlom BeTXOCTbIO MTOKYMEHTa IMOHMMAIOT PE3yJIbTAaT €CTeCTBEHHOT'O CTapeHMs] WU
(u3MUecKoro U3HoOca JOKyMeHTa.

4.4.3. Tlom nmedeKTHOCTbIO AOKYMEHTAa TMOHMMAIOT YaCTUYHYIO WM TOJHYIO YTpaTy
9KCIUTYaTaI[MOHHbBIX KAYeCTB JOKYMEHTA B pe3y/bTaTe BHEIIIHETO BO3AEMCTBUS.

4.4.4. Tlox ycrapesocTbio MO COAEpPsKaHUI0 IMTOHUMMAIOT MOTEPI0 aKTyaJbHOCTU TEMAaTUKMU,
MOATBEPKIAEMYIO  OTCYTCTBMEM  CIIpoCca  uMTaTesiell,  HEBOCTPEeOOBAHHOCTHIO B
repepacripeieJIeHUuy 1 peaan3aliuin.

4.4.5. Tlom yTpaToii JOKYMEHTa ITOHMMAIOT ero OTCYTCTBME B (GoOHOe OUOIMOTEKM IO
MPUYMHAM [TOTEePU, XUILIeHNsI, OeICTBUI CTUXUITHOTO, TEXHOTEHHOTO (B TOM YMCJIe XaKepPCKO
aTaky ¥ HEBOCCTAaHOBMMOTO COOSI 3JIEKTPOHHOTO 000PYIOBaHMS) WJIM COIMATIbHOTO XapaKTepa,
110 HEYCTaHOBJIEHHOU TIpUYMHE.

4.4.6 Ilon BrmtoueHrem B DenepaibHbli CIIMCOK 3KCTPEMUCTCKUX MaTePUAJIOB IOHUMMAIOT
HaxoXAeHre mJoKymMeHTa B  @DepepasbHOM  CIMCKE  OSKCTPEMUCTCKMX  MaTepuasios,
ony6/JIMKOBAaHHOM Ha odwumyanbHoM cante Munncrepcrsa Octuumm PO B cooTBeTCTBUM CO



cratbent 13 @emepanbHoro 3akoHa P® N°114-d3 «O mpoTUBOOEMCTBUM SKCTPEMMCTCKOM
IesITeTbHOCTI».

4.4.7. Tlporecc MCKIIOUEHUST OOKYMEHTOB U3 (oHma OMOIMOTEKM OCYIIECTBIISIETCS B
cootBeTcTBMMU C [lopsimkoM ydeTa MOKYMEHTOB, BXOHSIIMX B COCTaB OubmoreuHoro (oHma,
YTBEPKIEHHBIM MpuKa3zoM MuHKyabTYyphI oT 08.10.2012 N° 1077.

4.4.8Bp1ObITHIE [TOKYMEHTOB OMOMMOTEUHOrO (OoHAA MPOM3BOOUTCS B pe3ysbTaTe WX
CITMCAaHMS KOMMUCCHEN, CO3IaHHONM PYKOBOIUTEIEM 0Opa30BaTeIbHOM OpraHu3aliui.

4.4.9. Yruimsalnus CIMUCAHHBIX TOKYMEHTOB OubymoTeuyHoro (oHpa IpOM3BOIUTCS B
COOTBETCTBUM C 3aKOHOAATe/IbCTBOM PO,

5. IIpoBepKka AOKYyMeHTOB 6ub/MMoTeUHOr0 hoHITa

5.1. TlnaHoBasi mpoBepka HOOKYMEHTOB Ou6aMOTEYHOro (OHAA IMPOBOAUTCSI C
MEePUOAVNYHOCTBIO ONVMH pa3 B ISITh JIET Ha OCHOBaHMM rpaduKka MPOBEPKM, YTBEPKIEHHOIO
3aBeIYIOLIMM OMOJIMOTEKOI.

5.2. BoerutaHoBasi MpoBepKa [AOKYMEHTOB OMOGIMOTEYHOro ¢GHOHOA IPOM3BOIUTCI B
006s13aTeJIbHOM ITOPSIIKE:

e TIpU BbISIBJIEHMM (PAKTOB XUIIEHNSI, 3JI0YTIOTPEOJIEHNS MU TTIOPYM JOKYMEHTOB;

e B CJIyyae CTUXUMHOTO OemCTBMS, TOXKapa WIM APYTUX YPE3BbIUAMHBIX CUTYaIUIA,
BbI3BaHHbBIX 9KCTPEMAJIbHBIMU YCIOBUSIMMU;

e IIPU PEOpraHM3aLVM MU JIUKBUIALMY 00pa30BaTeIbHOM OpraHu3alin.

5.3. TlpoBepka (¢oHma Ha mOpegMeT HaJIMUMI B HEM [JOKYMEHTOB, BK/IIOUEHHbBIX B
®COM, npoBoauTCS:

e IIPU IOCTYIJIEHMM HOBBIX TOKYMEHTOB B (DOH/I;

e cCUcTeMaTMueCKu (He peske OOHOTO pasza B Tpu Mecsina) nmytemM cBepku P®CIM co
CIIPaBOYHO-OMOIMOrpaduyeckuM amnmapaToM GoHIa OMOIMOTEKNA.

5.4. Tlo uToram IMpoBepKM 3aBeAYIOIIMI OMOIMOTEKON COCTAB/ISIET aKT, MOAMNICHIBAET U
XPaHUT ero B OMOJ/IMOTeKe B TeUeHMe CPOKa, YCTaHOBJIEHHOI'O HOMEHKJIaTypou nei. Eciu kakue-
TO JOKYMEHTBbI OTCYTCTBYIOT IO HEYCTAHOBJIEHHOV MPUYMHE, TO K aKTy MPUKJIAIbIBAETCS UX
CITUCOK, B KOTOPOM (DMKCUPYIOTCS CBEIEHMS O KOJIMYECTBE JOKYMEHTOB 616/1MoTeYHOTO (hoHIa
B HAIMYMU U KOJIMUYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM 4YMCJIe [0 HEYCTaHOBJIEHHON
npuunHe. B akTe Takke yKa3bIBalOTCS HOMED U J1aTa aKTa IMPeabIayIeil TPOBEPKIA.

[Ip BbIABIEHMM B TIpollecce MPOBEPKM (OHAA OTCYTCTBYIOIIMUX JAOKYMEHTOB U
HEBO3MOXXHOCTY YCTAHOBJIEHMSI BMHOBHBIX JIMI[ YOBITKM IO HEeZOCTayaM CIIMCBhIBAIOTCSI B
COOTBETCTBUM C AEMCTBYIOIIMM 3aKOHOIATE/IbCTBOM.

5.5. Jlna mpoBepku 6mbamMoTeuHoro (GoHma o6pa3oBaTe/bHONM OpraHm3aluy Ha IpeaMeT
HaJMuMsg B HEM JOKYMEHTOB, BKIOUeHHbIx B PCOM, B obpaszoBaTeIbHOM OpraHmM3alyumn
cosnmaetcs cnennanabHasi Kommccust mo csepke 6ubimoreuHoro ¢poHaa ¢ egepanbHbIM CIIMCKOM
9KCTPEMUCTCKMX MaTepPUasiOB, BBISIBJIEHUIO, W3BSITUIO M YHUYTONKEHMIO SKCTPEMUCTCKUX
MatepuasioB (masee - Kommccusi mo mpoBepKe 3KCTPEMMCTCKMX MaTepuasioB), KOTOpast
cuctemMatMuecku (He peXke OJHOTO pasa B TpPU Mecsla) OCYIIECTB/SIET IPOBEPKY
6mb/moTeyHoro ¢GoHga 00Opa3oBaTeJbHOM OpraHM3aluMy Ha IpegMeT HaauuuMs B HEM
IOKYMEHTOB, BKIO4YeHHbIX B @DOCOM, mnyrem cBepku @DPCOM co crpaBOYHO-
6mbmmMorpaduueckum amnmnapatom GoHa.

[Ipu BbIsIBIEHUM OOKYyMeHTa, BK/IoueHHOro B @COM, Ha sTame koMruieKToBaHUs (oOHIa
YKa3aHHbBIM JOKYMEHT He TMOMJIEXXUT BKIIOUEHUIO B O6MOIMOTeuYHbIM (OHJI 0Opa3oBaTelbHOMU
OpraHu3aIum.

B ciyyae BbIsIBeHMS TOKYMeHTa, BKIIoUueHHOro B @COM u yke Haxoslerocs: B poHe
6M6MOTeKM 0Opa3oBaTeNIbHON OpraHM3alyy, MTOKYMEHT MCKIII0YaeTcs U3 OMOIMOTEYHOrO
(dboHIa ¥ MOIJIESKUT YHUITOKEHMIO.

6. ITopsnoK mMoIb30BaHMUA GMOIMOTEKOM



6.1. 3anmuch o6yuyaroIIMXcsl 06pa3oBaTeIbHON OpraHM3alun B 6MOJMOTEKY TPOU3BOIUTCS
10 CIIMCOYHOMY COCTaBYy Kjacca B MHAVBUAYAJbHOM IIOPSIIKE, IMEeZAarOrMUYeCcKUX M MHBIX
paboOTHMKOB 0Opa30BaTeIbHON OpraHmM3aluy, poauTesei (MHbIX 3aKOHHBIX IPeICTaBUTENIEN)
obyuaronmxcs - mo nacrnopty. [lepeperucTpaiius mosjib3oBaresieil 6OIMOTEKM TPOU3BOAUTCS
€KeroiHo.

6.2. JIOKyMeHTOM, IIOATBEPKIAIOILIMM IIPaBO IOJb30BaHUSI OMOJIMOTEKOM, SIBJISIETCS
YnTaTeNbCKUI opmysisip. Unrarenbckuii GopmMyasip GUKCUpPYET OATy BbIIauu ITOJIb30BATEIIIO
IOKYMEHTOB 13 oHIa OMOIMOTEKM U UX BO3BpAIIeHMS] B OMOIMOTEKY.

6.3. ITopsimok 1moJib30BaHMsSI a0OHEMEHTOM:

6.3.1. ITonp3oBaTenM UMEIOT MPABO MOJYUYUTH Ha IOM M3 MHOTOTOMHBIX M3H0aHUI He 6oJiee
IBYX TOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcumMaibHble CPOKM MOJIb30BaHMST TOKYMEHTaMM:

e YUYeOHMKM, YueOHbIe TOCOOMS — YUEOHBIN IO

e HAYYHO-TIOMYJIAIPHAs, ITI03HABaTe/IbHAasI, XyA0XKEeCTBEeHHas JIMTepaTypa — OOVH MecsIlI;

e TIepuoAMYecKMe U3LaHMs, U3IaHNs OBBIILIEHHOrO cripoca — 15 gHert.

6.3.3. Ilonb3oBaTenyu MOT'YT MPOLJIUTHL CPOK ITOJIb30BaHMS MTOKYMEHTaMM, €CJIM Ha HUX
OTCYTCTBYET CITPOC CO CTOPOHBI APYTUX MOTb30BaTEIEN.

6.4. TTopsAmOK MOJTb30BaHMS YMTAIbHBIM 3aJI0M.

6.4.1. JIoKyMeHTbI, NpeaHa3sHaueHHble [Ji1 paboThl B YMTAJIbHOM 3ajie, Ha [OM He
BBIJTAIOTCSI.

6.4.2. DHIUMKIONEOVM, CIIPABOYHMKM, pPeaKue, IeHHbIe ¥ MMeIOLMecs. B eIVHCTBEHHOM
9K3eMIUISIpe JOKYMEHTbI BbIIAIOTCS TOJIBKO IJIs1 paGOThI B UMTAJILHOM 3aJie.

6.5. TTopsmok paboThl C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIMOTEKE.

6.5.1. Pa6oTa ¢ KOMIIbIOTEPOM YUaCTHMKOB 06pa30BaTe/IbHOrO IIPoIecca MPOMU3BOIUTCS 110
rpaduKy, YTBEP;KIEHHOMY PYKOBOIMUTEeM 0Opa30BaTe/IbHOM OpraHm3aliiii, M B MPUCYTCTBUA
COTPYOHMKA OMOIMOTEKN.

6.5.2. Pasperraercs pabora 3a OJHMM II€PCOHAJIBHBIM KOMIIBIOTEPOM He 0oJjiee IBYX
YyeJIOBEK OJTHOBPEMEHHO.

6.5.3. Tlonb3oBaTe/b MMeEeT MpaBO paboTaTh C COOCTBEHHBIM HOCHUTENEM MHMOpMaIyn
1oCJIe TIPeABapUTEIbHOTO TECTMPOBAHMS €ro pabOTHUKOM OMOJIMOTEKMN.

6.5.4. Tlo Bcem BoIlpocam IMoOMcKa MH(pOpMAaIUX B MHTEPHETE I10JIh30BaTe/b IODKEH
obpalaTbCss K pabOTHUKY OMOIMOTEKM; 3arpelaeTrcss obOpallleHue K pecypcaM MHTepHeTa,
MpeInoJiaraomMm OriarTy.

6.5.5. Pabota C KOMITbIOTEPOM IPOM3BOIMUTCS COTJIACHO YTBEPKIEHHBIM CaHUTApHO-
TUTYIEHUYECKMUM TPeOOBaHMSIM.

7. IIpaBa u 005I3aHHOCTHU OMOJIMOTEKM

7.1. PaboTHMKM 6GMOIMOTEKM MMEIOT IIPaBo:

e CaMOCTOSITEJIbHO  BbBIOMpaTb  (OpMbI, CpeAcTBa ¥  METOAbl  OUOIMOTEUHO-
MH(POPMAIMOHHOTO OOC/TYKMBaHMSI 00pPa30BaTEJIbHOTO ¥ BOCIUTATEbHOTO IIPOLIECCOB B
COOTBETCTBMM C LIeJIIMM U 33ja4aMi, YKa3aHHbBIMM B yCTaBe 0Opa30BaTe/IbHON OpraHu3aiun 1
TIOJIOKEeHUM O 61bImoTeKe;

e IIPOBOJUTb B YCTAHOBJIEHHOM IOpsAKe (aKyJIbTaTUMBHBIE 3aHSITUSI, YPOKU U KPYKKU
616MOTEeYHO-OMbMIMOrpaduyecKux 3HaHUM U MHGDOPMALIMOHHON KYJIbTYPHI;

e OIpEeeSITh UCTOUYHUKM KOMITJIEKTOBAaHUS MH(POPMAIMOHHBIX PECYPCOB;

e V3bIMATb ¥ PEaJN30BbIBATb JOKYMEHTHI 3 (DOHIOB B COOTBETCTBUM C MHCTPYKIIMEN IO
yueTy 6ubmoTeyHoro GoHa;

e YUYaCTBOBAaTh B yIIpaBJIeHMM 0Opa30BaTe/IbHONM OpraHM3aluy B MOPSIKe, Opeae/sieMOM
yCTaBOM,;

e YUaCTBOBAaThb B COOTBETCTBMM C 3aKOHOmaTenbcTBoM P® B pabore OGMOIMOTEUHBIX
accolMaInyin UM COl030B.



7.2. PaboTHMKM 6UMOIMOTEK OOSI3aHbI:

e 00ecrneunThb IMOJb30BATESIM BO3MOYXKHOCTb pabOThl ¢ MH(POPMAIMOHHBIMY Pecypcamu
6MOIMOTEKM;

o 1MHGOPMMUPOBATH MOJIb30BaTE/IEN O BMIAX MPENOCTaBISIEMbIX OMOIMOTEKON YCIIYT;

e OCYILECTBJISITh IVIAHOBBIE ¥ BHEIIJIAHOBbIE MIPOBEPKYM OMOIMOTEUYHOTr0 (OHIA, PETYJITPHO
OCYIIECTBJIITh IIPOBEPKY OMOIMOTEUHOTO (OHIa 0Opa30BaTe/IbHOM OpraHu3alluy Ha IpegMeT
HaJIMuMs B HEM JTOKYMEHTOB, BK/IIoUeHHbIX B DCOM;

o obecrneunTb HAYUYHYIO OpraHu3aiyio GOHIOB 1 KaTaJOroB;

e (dopmupoBaTh GOHIBI B COOTBETCTBUM C YTBEPKIEHHBIMM (elepabHbIMU IEePEeUHSIMM
yueOHbIX W3[IaHMII, OCHOBHBIMM OOpasoBaTeJbHBIMM IpPOrpaMMaMy OOpa3OBaTebHOM
opraHusanyy, MHTepecaMi, MMOTPEOHOCTSIMM U 3aIpOCaMy BCeX KaTeropuil IojIb30BaTelielt;

e COBEpIIEHCTBOBATh nHOpMaIMOHHO-6MOIMorpadmueckoe " 610/IMOTeYHOE
006C Ty KMBaHME TT0JIb30BaTEJIEN;

o obecreumMBaThb COXPAaHHOCTb  MCIIOJIb30BaHMSI ~ HoOcuTesnel  uHbOpMaLmy, UX
CUCTeMaTU3alMIo, pa3MellleHle ¥ XpaHeHue;

e oObecIieunBaThb pPEXXUMM pPabOThI B COOTBETCTBUM C MOTPEOHOCTSIMM IIOJIb30BaTejIeN U
paboTol 06pa3oBaTEIbHONM OpPraHMU3aLN;

e OTUMTHIBATbCS B YCTAaHOBJIEHHOM IIOPSIAKE Ilepel PYKOBOIUTEJIEM OOpa3oBaTeIbHOM
OpraHu3aLyu.

8. IIpaBa 1 00513aHHOCTH I10/Ib30BaTe/IeN OMOINMOTEKN

8.1. ITonb3oBaTenm 6MOJIMOTEKM UMEIOT IIPABO:

e IIOJYYaTh ITOJIHYIO MH(pOPMALIMIO O cocTaBe 6ubMOTEeUHOro (hoHIa, MHGDOPMAIIMOHHBIX
pecypcax U IpegoCTaB/IIeEMbIX OMOJIMOTEKON YCIyTax;

e IIOJIb30BAThCS CIIPAaBOYHO-OMOIMOrpaduyeckmm armnapaToM OMOIMOTEKN;

e TIOJIYYaTh KOHCYJ/IbTALIMOHHYIO IIOMOIIb B ITOMCKE ¥ BbIOOPE MCTOUYHMKOB MH(GOPMALINY;

e IIOJIyYaTh BO BpeMEHHOE I10JIb30BaHye Ha abOHEeMEeHTe M B UMTa/IbHOM 3aJie IleUaTHbIe
U3IaHUs, ayaMOBU3YaJIbHbIE TOKYMEHTBI U APYTHe MCTOYHMUKY MHGPOPMAaINM;

e IIPOJJIEBATh CPOK II0JIb30BaHMSI JOKYMEHTaMM;

e IIOJyYaThb TeMaTuueckue, ¢akrorpadpmueckue, yTOUHSIIOIIME U OMOIMOrpadmueckue
CITpaBKM Ha OCHOBe (hoHIa 6UO/IMOTEKN;

e TIOJIYYaTh KOHCYJIbTAlIMOHHYIO MOMOIIb B paboTe ¢ mHMOpMaImeii mpyu MoJIb30BaHUA
9JIEKTPOHHBIM ¥ MHBIM 000PYIOBaHMEM;

e YYaCTBOBATb B MEPOIPUSITUSIX, IPOBOAMMBIX OMOIMOTEKON.

8.2. [Tonb3oBares 6MOGIMOTEKM OOSI3aHBI:

e COOJIIOAATH MpaBua MOJIb30BaHMS OMOIMOTEKOI;

o 0OepeskHO OTHOCUTHCS K IMTPOM3BEIeHNSIM ITeuaTy (He BhIpbIBaTh, He 3arM0aTh CTPaHMULI, He
IeylaThb B KHUTAX MOTYEPKUBAHMI, TOMETOK), MHBIM JOKYMEHTaM Ha Pas3/IMYHbIX HOCUTEJISIX,
0060pyIOBaHNIO, MHBEHTAPIO;

e TIOAJEPKUBATH MOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYIIe OGUOIMOTEKH,
pacIioyIoskeHusT KapTovyeK B KaTajiorax M KapToTeKax;

e TIOJIb30BATbCS IIEHHBIMM ¥ CIIPAaBOYHBIMM JTOKYMEHTAMM TOJIbKO B ITOMEIIeHUNU
6MOIMOTEKM;

e ybOemuThCs TpYU MOSTyUYeHUYM TOKYMEHTOB B OTCYTCTBMM He(eKTOB, a Mpu OOHAPYKeHUU
nporHbopMMUpoBaTh 06 3TOM paboTHMKA OubIMOTEeKM. OTBETCTBEHHOCTb 32 OOHapy>KeHHbIe
nedeKThl B CAaBaeMbIX JOKYMEHTaX HeceT MOCIeIHMI TI0JIb30BaTe b,

e DPACHMCHIBATBCS B UYMTATEIbCKOM GOpPMYyJsipe 3a KaXKAbIM TIOJYUEHHBIN JOKYMEHT
(uckimoyeHue: obyuvatonyecs 1-4-x K1accos);

e BO3BpalaThb JOKYMEHTHI B OMOJMOTEKY B YCTAaHOBJIEHHbIE CPOKM;



e 3aMeHSITh JOKYMEHTbI OMOMOTEKN B CJIydyae UX yTPaThl UM MOPYM MM PaBHOLIEHHBIMMU
Jnb0o KOMIIEHCHMpPOBaTh yiuepd B pasMepe, YCTAaHOBJIEHHOM IIpaBUIaMM I1OJIb30BaHMS
61OJIMOTEKOI;

e TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKON 0 MCTEUEHMUM CPOKa OOYUeHMS M paboThl B
00111e06pa30BaTeIbHOM YUPEsKIEeHNUMN.

9. 3aK/JII0UYNTEIbHbIE ITOJI0KEeHMS

9.1. Hacrosmee IlonoxkeHne o0 IIKOJbHOM OMOIMOTEKEe SBISETCS JIOKAJbHBIM
HOPMAaTMBHBIM aKTOM, IpMHMUMaeTcs Ha Ilemarormuyeckom coBere ¢ yuetoM MHeHus CoBeta
obyuaromuxcs, CoBera pomuTesel M YTBEPKIAETCS IIPUKA30M AMPEKTOpa OpraHu3allum,
OCYIIECTBJISIOLIEN 00pPa30BaTeIbHYIO AeSITeTbHOCTb.

9.2. Bce usmeHeHus 1 OONOJHEHMsI, BHOCKMbIe B HacTogilee [Tonoxkenne, obopMISIOTCS B
MMCbMeHHOM ¢opMe B COOTBETCTBMM [IEMCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickom
®deneparun.

9.3. TloyioskeHue O ILIKOJIbHOM OMOJMOTEKe NPUHMMAETCS Ha HeolpeAe/IeHHbIM CpOK.
Vi3sMeHeHMs 1 TOMOJTHEHMS K TIOJIOSKEHUIO IPUHMMAIOTCS B ITOPSAKE, IIPeayCMOTpeHHOM II. 9.1.
HACTOSIIIIEro MoJI0KEeHMS.

9.4. Tlocne IpUHSTUS TTOJOXKEHUS (VI U3SMEHEHUI U TOTIOJTHEHUI OTe/IbHBIX ITYHKTOB U
paszesioB) B HOBOM pefaKiyy MpeablayIas peJakiys aBTOMaTU4eCKy yTpauuBaeT CUITY.



